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INTRODUCTION

Information management is vital for the mine action program of Quang Tri Province
and Vietnam in general. It is the process of continuous improvement that begins with the
defining information requirements from relevant stakeholders and to the subsequent
collection, validation, storage, analysis and dissemination of timely, accurate information
outputs in order to help the authorities at all levels of Quang Tri province and organizations
to implement the province's post-war mine action program to serve the province's socio-
economic construction and development.

In order for information to effectively support mine action management including
planning, quality management, prioritization, and coordination of post-war mine action
activities in Quang Tri province, it requires the close collaboration and involvement of all
related mine action agencies, organisations and individuals in Quang Tri province.

Quang Tri Mine Action Center (QTMAC) has the responsibility to manage the IMSMA
database for Quang Tri province in accordance with the provisions of Clause 2. Article 20
of Circular 195/2019/TT-BQP.
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1. Scope, subjects of application

This standard provides principles and guidelines on collection, reporting, validation,
processing, analysis, storage and use of local mine action data information to support the
management, operation and implementation of mine action activities and the
responsibilities of relevant agencies and organizations in Quang Tri province.

2. Terms and definitions

This standard uses the following terms and definitions:

- Data: information in its raw or unorganized form

- Geographic Information System (GIS): It is an organised collection of computer
hardware, software, geographic data and personnel designed to efficiently capture,
store, update, manipulate, analyse and display all forms of geographically
referenced information.

- Information: Data that has been processed, organized and presented in a meaningful
form to support decision making.

- Information management (IM): A process of identifying and continuously
improving information requests from all stakeholders and then collecting, checking,
storing, analyze and disseminate information outputs to stakeholders in a timely
manner.

- Information management system (IMS): Those persons, procedures, data, software
or media that are used to carry out information management.

- Information users within the context of UXO/Mine Action sector: A person or target
group(s), an entity (organisation) or donor(s) that uses or intend to ultimately use
the IM products for specific purpose.

- Quality control: The measurement of inputs and outputs of processes against the
information quality requirements agreed upon with stakeholders during the
specification of the information requirements.

- Knowledge: The result of combining and storing of information, training and
experience.

- Geographic coordinates: As longitude and latitude to determine the position on the
Earth's surface.

- Geographic coordinate system: A coordinate system that allows all points on the
Earth's surface to be determined by a set of numbers that can be accompanied by
symbols. The geographic coordinate system used in the mine action information
system in Quang Tri is the WGS84. In addition, some other coordinate systems are
also used such as UTM, VN2000.
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Area polygon: Area polygon is a closed shape defined by a connected sequence of
X, y coordinate pairs, where the first and last coordinate pairs are the same and all
other pairs are unique defining the boundary of a CHA, SHA and LR.
Geographic location reference point: The geographic coordinates of a point for an
activity, product or accident.
Geographic location benchmark: The geographic coordinates of a fixed point of
reference for a contaminated area or clearance area (land release product). The
landmark should be located a short distance outside the area polygon.
Geographic point of evidence: Geographic coordinates of the EO found. The
location of each EO should be collected, marked and reported as soon as detected.
In the case of a large amounts of EO found in a very small area, a single point of
reference for these EO can be used. Report the number of items found by type,
model, depth, and found location.
Metric system: The decimal measurement system is uniformly used in Vietnam.
The unit of area and depth used in the Quang Tri provincial mine action information
system are square meter and centimeter respectively.
Clearance depth: The minimum depth of an area that has been cleared.
EO depth: The depth at which the top of the EO was found.
Clearance method (Operational method): The method used to clear an area. The
methods include:

e Manual: Use of tools or hand-held EO detectors to detect and use of human

resources to dig for signal processing;
e Mechanical: Use of mechanical equipment for EO detection;
e Animal detection systems: Use of trained animals to locate EO.

Activity status: the status of an activity. The status of activities includes:
e Planned: The activity is planned but implementation have not yet started;
e Ongoing: The implementation of the activity has started and is ongoing;
e Suspended: Implementation of the activity has started but is currently
suspended;
e Completed: The implementation of the activity has been completed.
Status of EO contaminated areas include:
e Open: The area has been recorded but no activities to reduce or clear it have
commenced;
e Ongoing: Activities to reduce or clear the land are taking place;
e Suspended: Activities to reduce or clear the land have commenced but have
been suspended,;
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e Closed: Activities to cancel, reduce or clear the area have been completed and
all reasonable effort has been taken to ensure that the land is free of
contamination;

- Stakeholders: individuals, organizations, units or agencies directly or indirectly
involved in the provincial mine action program. A stakeholder can influence or be
affected by provincial mine action policies and activities.

3. Network of reporting and sharing mine action information in Quang Tri
Province

3.1 Information Management

QTMAC uses the Information Management System for Mine Action software
(IMSMA) to manage the mine action database for Quang Tri province. The IMSMA is
deployed under the client/server architecture on a virtual private network through the
Internet environment. The IMSMA server application is executed at the server at QTMAC,
the client IMSMA applications are installed on the workstations in the organizations to
enter reports into the IMSMA. Accounts are provided to log in to the system.

The IMSMA provides baseline data for planning, prioritising, quality management and
coordination of mine action operations in Quang Tri. The information contained in the
IMSMA database should be shared with the organizations participating in the System.

QTMAC/DBU is responsible for managing the provincial IMSMA. In addition,
QTMAC/DBU also built and develop tools for IMSMA to meet the needs of reporting,
analysis, accession and quality management. Tools are developed due to lack of some
functions in IMSMA-NG.

QTMAC manage the assigned tasks of EOD spot request and SEDP-BAC request for
clearance by the mean of IMSMA.

Mine action information management in Quang Tri includes document management,
data management, quality management, resource management, GIS management.

3.2 Quang Tri provincial mine action database

The Quang Tri Provincial mine action database includes:

- The confirmed hazardous area with cluster munitions and suspected of being
contaminated with explosives ordnance.

- Land release includes CHA clearance and development (SEDP) clearance.
- Explosive Ordnance Disposal (EOD).
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Non-technical Survey and Technical Survey (cluster munition remnants survey).
EO Accidents, EO victims.

Victim Assistance (VA).

Explosive Ordnance Risk Education (EORE).

BAC and EOD tasks

And other auxiliary data such as: country structure, explosives ordnance, MA
organizations, places...

3.3 Responsibilities of organisations

3.3.1 Quang Tri Provincial Mine Action Center (QTMAC)

The Quang Tri Provincial Mine Action Center is responsible for managing, operating
and developing the provincial mine action database, including:

In charge of building and updating procedures and reporting forms for collecting
mine action data applied throughout the province; to collect, process, update, store
and integrate MA data sources in Quang Tri province; ensure all data reports are
checked, approved, stored in an accurate, secure and safe way.

Guide and supervise MA organizations in the province in reporting mine action data
in accordance with IMSMA standard forms as the basic for consolidating the
database and reporting to a national database at the Vietnam National Mine Action
Center (VNMAC).

Implement the management of local mine action information in accordance with the
provisions of Clause 2, Article 20 of Circular 195/2019/TT-BQP.

Ensure conditions for reporting and storing mine action data; support, provide
software tools, technical support and capacity building and training on information
management for IM staffs of organizations to collect, check, report to QTMAC in
a timely and accurate manner.

Monthly, report to the Provincial People's Committee the results of MA activities
in Quang Tri province.

Report to the national database at VNMAC, the results of the quarter's activities
input in the MA information management system of the Quang Tri province.

3.3.2 Mine Action organizations

Mine Action Organizations shall organize an IM system in accordance with
standards, and are responsible for collecting, managing and providing mine action
information and other information in accordance with Clause 1, Article 20 of
Circular 195; ensure complete and accurate reporting data and take responsibility
for the organization's reported information.
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4.

Mine action organizations completely report to QTMAC monthly results MA
activities using the standard forms on the IMSMA within the first 10 days of the
following month to approve, store and report timely.

Mine action organizations are responsible for ensuring that the information reported
by themselves on the IMSMA system is complete and accurate; any errors in the
reported data must be corrected promptly.

Mine action organizations are responsible for promptly updating their reporting data
on the IMSMA system when there is a change in data from the organization related
to these reports.

MA organizations share results of clearance, survey and other mine action activities
as required by QTMAC to develop and display on the weekly operation plan for
coordination and management of mine action.

Mine action organizations shall provide soft/hard copies of reports for QTMAC to
check and compare operational data with their reports on IMSMA.

Resources

QTMAC/DBU and the mine action organizations should have the necessary resources,
including staff with sufficient training and experience to be able to effectively and
efficiently carry out the information management processes and other necessary resources
includes hardware and software to meet the requirements for entry, processing, storage,
analysis of data, and for the dissemination of information products in timely manner.

4.1

IM Human Resources

All mine action organizations in Quang Tri province should ensure that there are
adequate staff to implement their mine action reporting and information management into
the provincial IMSMA.

At a minimum, there should be staff that can fulfil the following capacities:

- Data entry

- Quality control of colleted data

- Management and improvement of information management processes

- Processing and analyzing data/GIS

-System Administration

A job position may fullfil more than one capacity. Each job position must have a
detailed job description
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4.2 Training, experience and qualifications

Mine action organizations should ensure and create opportunity for IM staff to
participate in information management training courses to improve their skills through
training and exchange of experiences during their work.

Mine action organizations should ensure that IM staff have a good understanding of
operations, they should be allowed to participate in training for operational staff when
possible. This will allow them to better anticipate the needs of operations and their
requirements for information products delivered to them.

Operations and management staff should be given the opportunity to be trained on
certain aspects of information management, in order to be able to participate in the
organization's information management duties and gain more understanding of the IM
processes in the organization.

QTMAC regularly organizes training courses on mine action information management
for IM staff and operations staff of organizations and units that have mine action projects
in Quang Tri and other provinces upon request.

4.3 Technical equipment

The equipment used in the information management department/unit must satisfy in
quantity and quality, suitable for the required functions of data collection, processing,
storage, analysis and dissemination information products. Hardware must be able to
perform well under any load conditions to ensure system security, data information and
meet minimum specifications for effective GIS implementation. Here are some hardware
recommendations:

- Computers with technical specifications to meet information management
requirements including storage capacity and geographic information system
software.

- Updated operating system.

- Peripheral devices: printer, scanner, monitor.

- Means of collecting geographic information: tablets can connect to the Internet
wifi or 4/5G, GPS.

- Media: router, switch, Internet, email.

4.4 Software

- The recommended software suite for the information management department/unit
includes the following software:
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IMSMA: mine action information management software is installed in computer of
all MA organizations in Quang Tri to report input into the provincial information
management system.

ArcGIS Pro: ArcGIS Pro is the latest professional desktop GIS application from
ESRI. With ArcGIS Pro, users can explore, data analysis and visualize geographic
data; create 2D and 3D maps and publish data to ArcGIS Online and ArcGIS
Enterprise. Manage geographic data and produce maps on overview of
contamination areas and operational progress and resource allocation.

ArcGIS Online: It is ESRI's web application that allowing sharing and search of
geographic information, as well as content published. It allows users to create and
join and share data publicly within groups.

Surveyl123 for ArcGIS: a tool for designing and creating field activity data
collection forms.

Collector for ArcGIS: A tool for collecting field activity information, allowing the
display of maps and operation data.

Operations Dashboard for ArcGIS, ArcGIS Explorer: is an application that allows
the use of charts, maps, and other display elements in real time.

ArcGIS Desktop/ArcMap: Basic application of the ArcGIS platform to create,
manage, analyze, and share geographic information that supports decision-making.
Microsoft Team/Zoom: online meeting software

Tableau or other Bl tools: Tools to create and display aggregated information to
support decision making.

Access Staging: database access application of IMSMA Staging.

PostgreSQL 3 or 4. management tool of database unit IMSMA.

Microsoft software: MS Office, MS Visio, MS Project, Skype...

4.5 Financial recources

It

IS necessary to arrange funding sources for the information management

department/unit to operate effectively.

5.

Data collection, validation and report

The provincial mine action database is continuously updated with data collected from
formal sources of mine action activities and unformal sources of historical data of military
or other stakeholders of mine action activities in Quang Tri province.

The formal data are entered into the IMSMA using the standard reporting forms.
Unformal data are provided in formats different to the IMSMA standard, so it should be
checked, collated, normalized then transformed into the IMSMA reporting standard.

8
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QTMAC/DBU is responsible for the collecting, processing and input of data reports
obtained from informal resources into the IMSMA.

5.1 Data Entry Workflow

1)

2)

3)

Data Quality Check: before the input into the IMSMA, IM staff need to check the
quality of the reports to ensure the data collected completely, accurately and
consistently. In case the reported data is incomplete or incorrect including
geographical and country structure information, IM staff need to verify with
relevant operational units in the organization to correct data before when entering
IMSMA.

Input data into the IMSMA reporting forms as prescribed in Appendix 01 — Rules
for inputting IMSMA reports attached to this SOP, then submit it to IMSMA for
approval by QTMAC/DBU in order to store the report data in the database. In case,
the reported data is incorrect, QTMAC/DBU will update the status of the report to
“rejected” and sent back to the organization for correction on the IMSMA
Workbench.

The deadline for submitting returned reports (rejected reports) is 03 days from the
date QTMAC/DBU updates the status of the report as rejected.

5.2 Data Entry Forms

It is the responsibility for MA Organizations in Quang Tri to collect and report
operational information to the QTMAC in accordance with the prescribed data entry form
templates in Appendix 02 - IMSMA Data Entry Form Templates attached to the SOP.

6.

Quality Management

The quality of the information output from the IMSMA depends on the quality of the data
input into the IMSMA. As a result, input data and output information must be checked and
validated to ensure that quality requirements are met before being used as input to other
processes or provided to stakeholders...

Report submitted to the IMSMA needs to be checked and validated to ensure
completeness, correctness and consistency before being approved into the database.
The output or information products shall be checked against the quality
requirements such as usability, relevance, accuracy and precision before
disseminating it to stakeholders.
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6.1 Data Quality Check

QTMAC/DBU shall check all the reports input into IMSMA in accordance with the
instructions in Appendix 06 — Guidelines for quality control of IMSMA report data.

Data QM & Tasking Officer, Data QC Officer should regularly check and ensure:

- Report IDs not duplicated in accordance with the Coding of field reporting forms
specified in Appendix 01 - Regulations of Inputing IMSMA Reports.

- Reported data must be complete, accurate and consistent, especially location,
datetime, organization of operations, EO, area, depth information and number of
beneficiaries disaggregated by age.

- All reports must be assigned to a location and other reports as per the IMSMA
business rules.

- Geographical information of points, area polygons must be referenced to the
suitable gazetteer; EO coordinates must be completely within boundary of the
clearance or survey area; only input one area polygon of land clearance in the Land
Release data entry form, in special cases, contact QTMAC/DBU for guidance; the
limit area of CHA should be detetmined on the agreement between QTMAC,
NPA/RENEW and the other related operators; IDs must be named consistently.

6.2 Data Quality Control

To ensure that the data information stored in the database is correct, complete and
consistent, regular data checks should be performed by Data Processing Officer by the
following methods:

- Querying data in the datasets with the intention of identifying incomplete
information.

- Querying the datasets with the intention of identifying duplicate data.

- Querying the datasets with the intention of identifying incorrect or inconsistent data.

- Querying the datasets with the intention of of identifying cases where data is not
reasonable.

- Querying and displaying the data with the help GIS to verify the correctness and
accuracy of geographic data.

- Compare, collate, approved data in the IMSMA with the IM unit of the
organizations monthly, quarterly.

6.3 Quality Control of Geographic Data

Mine action is inherently geographic, and activities are usually associated to
geographic areas, all reports have geo-references including reference to the operation

10
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location and to the location where the EO was found. Survey and clearance activities are
often associated with a geographical area on which organizations conduct activities to
determine the extent of an area that has been identified as contaminated EO or the extent
to which land has been cleared. Geographic information of EO contaminated areas or land
release areas should be accurately recorded and analyzed for optimal planning and
assessment.

GIS staff should periodically check and ensure:

- Basemap layers for the operational areas of the provincial mine action program are
available and updated.

- All geographic information in IMSMA is checked for correctness, completeness,
logic, data consistency, spatially constrained relationships and collated with hard copy.

- Geospatial data accuracy, detail and update requirements are well defined and
documented.

- Geodatabase extracted from IMSMA is updated and shared periodically for the
operators.

- Provide guidelines and recommendations for the MA organizations on the applying
of map standards in mine action in Quang Tri province.

GIS staff perform the data QC in accordance with the instructions in Appendix- 07:
Guidelines for the Quality Control of GIS Data.

7. Storage, security and safety

QTMAC/DBU is responsible for secure storage of the data in the provincial IMSMA
database; periodically backups the IMSMA database by the end of the working day every
Friday. Store backup copies on external removable hard drive and BACKUP folder on the
FTP server. The backup is recoverable in the event of a software or hardware failure.

The Data QM & Tasking Officer of the Database Unit is responsible for creating and
monitor task dossiers; keep records of delivery and receipt of documents and periodically
(monthly) summarize the status of delivery and receipt of task documents.

QTMAC/DBU must regularly ensure the safety and security of information and data in
network of reporting and sharing mine action information, including:

- The IMSMA server is installed with reliable and active server antivirus software,
and other proper protection tools must be installed to monitor, warn, and prevent
illegal system access.

11
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- Maintain regular operation to ensure that information storage devices such as
computer hard drives, mobile hard drives, memory cards are in good technical
condition and not damaged.

- Administer, grant, revoke IMSMA access accounts and FTP folders on QTMAC
server.

8. Information dissemination, publication and use

QTMAC is the focal point to provide mine action information in Quang Tri province
for those who meet the requirements as prescribed in Clauses 2 and 3, Article 24 of Circular
195/2019/TT-BQP.

QTMAC disseminates the provincial mine action information through conferences and
seminars on MA,; publications: books, magazines, leaflets...; website of QTMAC at
www.gtmac.vn; reporting to relevant agencies and donors; and other methods of
information operation as prescribed by law.

Agencies, units, localities and individuals who require to use mine action information
in Quang Tri province shall send request letters to QTMAC for the provision of the
information in accordance with the form specified in Appendix 03 — Application form for
providing information on mine action enclosed with this Regulation.

QTMAC is responsible for receiving and responding to requests for information
provision to individuals and organizations within 03 working days, except for special
cases; provide complete and accurate information to the subject requesting information. In
case of refusal to provide information, it must clearly state the reason and reply in writing
to the requester.

MA organizations and units in Quang Tri province have the right to be provided with
information, to be connected to, and to use the provincial-level MA database for planning
and managing activities in accordance with the regulations; Do not provide third parties
with information and data extracted from the provincial MA database without the consent
of QTMAC, if allowed to provide, it is necessary to specify the data source from the Quang
Tri Province MA database at QTMAC,; promptly notify QTMAC of information about
errors in the information and data that have been provided.

12
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REGULATIONS OF INPUTING IMSMA REPORTS

1. Rules of Coding of Field Reporting Forms

1.1 The Data Enterers need only to fill in the running numbers. The prefix of the IDs

will be automatically generated by IMSMA!

MRE report:
- Report ID:
- MRE Code:
1) CHA report:
- Report ID:
- HAZ ID:
2) EOD report:
- Report ID:
- EODID:
3) BAC Monthly report
- Report ID:
- BACID:
4) BAC Completion Report
- Report ID:
- BACID:
5) BAC Suspension Report
- Report ID:
- BACID:
6) MA incident Report
- Report ID:
- Incident ID:
7) MA victims
- Report ID:
- Victim ID:

number)

FR-MRE-409-######
MRE-400-#####

FR-HAZ-A09-######
HAZ-409-####Hi#

FR-HR-EOD-409-######
HR-EOD-409-######

FR-HR-CLP-409-######
HR-CLP-409-######

FR-HR-CLC-409-######

HR-CLC-409-######

FR-HR-CLS-409-######

HR-CLS-409-######

FR-INC-409-######
INC-409-######

FR-VIC-409-######-##
VIC-409-######-## (The order of incident + 02

14
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8) Supporting EO victims (this new module is developing by GICHD)
FR-VA-409-#HHHHH- -1t

- Report ID:

- VAID:

number)

VA-409-#i####-##-## (The order of Victim + 02

1.1 To avoid duplicates importing data from different organizations, we apply the

Regulations of Running Numbers in Field Report IDs as follows::

Range of
Running
Organizations Start Number Examples
number
(06 digits:
HHHHHH)
000000 to | FR-INC-409-000001;INC-409-000001;
TMAC/DB ’ ’
Q c/bBU 10 099999 FR-VIC-409-000001-01;
Militar 1 100000 to | FR-HAZ-409-100001;
y 199999 HAZ-409-100001
PTVN ) 200000 to | FR-HR-EOD-409-200001;
299999 HR-EOD-409-200001
CPI 3 300000 to | FR-VIC-409-300001-01;
399999 VIC-409-300001-01
SODI 4 400000 to | FR-HR-CLP-409-400001;
499999 HR-CLP-409-400001
MAG 5 500000 to | FR-HR-CLS-409-500001;
599999 HR-CLS-409-500001
600000 to | FR-HAZ-409-600001;
NPA/RENEW ) 6 699999 HAZ-409-600001;
CRS ; 700000 to | FR-HR-MRE-409-700001;
799999 HR-MRE-409-700001
Red Cross 3 800000 to | FR-MRE-409-800001;
Society 899999 MRE-409-800001

15
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Reserve

900000 to
999999

There are less than ten (10) Mine Action Operators working at the same time in one
province. This model of assigning Ranger of Running Number can be apply to any other
province of Viet Nam.

1.2 Explaination of characters in IDs of Field Reports

Abbreviation Meaning Remarks
Report ID is compulsory in IMSMA Reporting Forms
for exporting more than one field reports at a time.
FR Field Report Other IDs are needed for querying and analyzing data
in the modules of IMSMA. Report ID = “FR” + “-” +
“Activity ID”, that is easy for data entering.
Mine/ERW Risk
MRE nere > | Mine/ERW Risk Education
Education
HAZ Hazard Confirmed Hazardous area
Hazar
HR ~a d. Hazard Reduction
Reduction
Explosive
EOD Ordnance Explosive Ordnance Disposal Task
Disposal Task
Clearance :
CLP ) Clearance Progressive
Progressive
Clearance .
CLC . Clearance Completion/Release
Completion
Clearance This Field Report has been created in anticipation of
CLS : the occurrence of BAC Suspensions which will likely
Suspension
be rare.
INC Incident/Accident | MA Incident/Accident
VIC Victims MA victims

16
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VA Victims The module of Victim Assistance will be added soon
Assistance in the next version of IMSMA!
We are expecting the expansion of DBU activies into
409 Code of Quang | other provinces and a connection to the National
Tri Province Database. Therefore, province code need to be added
in the Field Reporting IDs
—— Running Number | This is the only part that Data Enterers from different
(06 digits) MA Organizations have to type in!!!

2. Rules of Geospatial Data Entry

2.1 Technical survey data entry

Attach the zip file of the shapefile containing information of the surveyed boxes to the
Technical Survey Completion Report. The zip file name is the survey task ID, for example

TS-409-1234.zip.
2.2 Input area polygon of CHA

- Follow the agreement on the limit of CHA area.

- The gazetteer information in the CHA report must be matched the CHA location in
the field. In case the CHA is located in more than one village, the village with the largest
area of the CHA is taken as the location.

- Shape 1d of the polygon is CHA Internal ID without spaces, for example: CHA0690.

- Itis highly recommended to define the boundary of the CHA polygon by the following

order of priority:

- Commune, village boundary

- Natural boundary: river, road, mountains, hills...

- In case of difficulty in defining the CHA boundary, QTMAC and NPA/RENEW
join togethers to agree on the CHA boundary.

2.3 Input polygon of land release areas

- Enter only one area polygon for a CHA land release report that covers uncleared areas

inside the land release boundary.
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- Attach the compressed file of the shapefile containing information on uncleared areas
(such as mausoleums, graves, roads, ponds, lakes, rivers, streams, houses, etc.). The file
name syntax is <Uncleared>-<Acitivty ID>.<rar>, without spaces, eg Uncleared-HR-
CLC-409-######.rar. The shapefile should have sufficient and consistent fields as in the
GeoDataBase/UnclearedArea layer.

- The syntax of the Shape Id of LR area polygon is the same as the Internal ID .
- Set the appropriate polygon property status e.g. Cleared

- The Location assigned to the LR report must be matched with the location of the task
in the field. In case the LR area is located in more than one village, the village with the
largest area of the LR area is assigned as the Location in the report.

2.4 Input reference coordinates
- The reference coordinates must match the location of the assgined task in the field.

- The evidence coordinates of items/UXO found must be within the LR or CHA
polygon boundary.

- Assign the point ID should be matched the type of point. The evidence point has ID
of EV###, e.g. EV001. In the found UXO items table, it is mandatory to enter the geolink
of the item which is the point ID of the coordinates of the EO.

3. Rules for entering area and depth data

- Unit of area is square meter, unit of depth of EO found and clearance is centimeter.

- In case the task has different clearance depths, choose the depth of the largest
clearance polygon as the depth input.
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IMSMA DATA ENTRY FORM TEMPLATES

1. MAU NHAP LIEU TAI NAN BOM MIN — ACCIDENT REPORT

1. Théng tin chung / General Information

1.1 Méatai nan/ Accident ID:

1.2 Toé chac quan ly / Managing
Organisation:

1.3 Ngay diéu tra / Survey
Date:

1.4 Tb6 chac bao céo / Reporting
Organisation:

1.5 Nguoi diéu tra /
Surveyor:

1.6 Churc vu / Position:

1.7 Bién thoai / Phone:

2. Thong tin vé tai nan, su ¢b / Information about Accident:

2.1 Ngay tai nan / Date of Accident:

2.2 Dia diém xay ra tai nan / Accident location: Nhap tén thén, x4, huyén, tinh & muc 2.4

2.3 Toa do tham chiéu diém tai nan / Accident Point:

Théng tin toa d6 / Coordinates Information:

Kinh d6 / Longitude:

Vido / Latitude:

2.6 Mb ta diém tham chiéu / Description of Reference Point:

3. Thdng tin khu vuc tai nan / Information about Accident Site

3.1 Kiéu khu vuc xay ra tai
nan, su ¢ / Type of accident
area

O Khu vuc thanh thij / City O Khu vuc nbng thén / Countryside
O Khu déan cu / Residential area O Rudng ddng / RiceField

O Khu hanh chinh Nha nudc / Gov. Building © Khu vuc thay, hai san / Fish Farm
O Khu vyc trong cay ndng nghiép / O Bo hién / On or near coastline
Agricultral Field O Dai ndi / Hill Area

O Khu vyc trdng cay 1am nghiép / Forest O Bén dwong / Roadside

O Khu vyc dat hoang / Abandoned Land O Bén 16i mon / Path

O Xung quanh truong hoc / School O B¢ sbng / Riverbank

O Khu co quan, nha may, xi nghié¢p / Office areaO Khdng nhé / Do not remember
O Can ctr QS cii / Old Military Installation O Khéac / Other

Ghi Chl KRAC/REMAIK: .....veiiiieiiisiee ettt
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3.2 Kiéu hoat dong xay ra tai
nan, su ¢6 / Type of accident
activity

O Piéu tra bom min, vatnd /
Non-technical survey
O Khao sét kg thuat / Technical survey

O Ra ph4 bom min, vat né / Clearance

O Trdng cay lam nghiép / Forestry
O San xuat ndng nghiép / Agriculture

O Sinh hoat / Daily activities

O Xay dung cdng trinh / Building construction

O Thu gom phé li¢u / Scap metal collection O Khéc / Other

3.3 Loai vat nd gay tai nan / Type of UXO caused the accident:

Chung loai / Category

Chung loai con / Subcategory

Tén vat nd / Model

3.4 Hién truong tai nan co
duoc danh dau Nguy hiém tai
thoi diém tai nan / Was the

. . O Co/Yes O Khdng / No O Khdng rd / Unknown
accident site marked
Dangerous at the time of
accident?
O Con ngu¢i / Human O DHén cbng trinh / Construction
3.5 Anh huong cua tai nan, s _ . L .
B mh furong cu . an, su O bong vat / Animal O bén trang thiéu bi / Equipment
¢6 / Impact of the accident:
O Khéng biét / Unknown
3.6 S6 lwong nan nhan /
Number of Persons Involved:
3.7 Sau tai nan hién truong da
dwoc kiém tra chua / Has th .
uoc Kiem tra chua / Has the O bakiémtra/ Yes O Khdng / No O Khdng rd / Unknown

accident side been checked
after the accident?

3.8 Trudc tai nan hién truong
¢6 duoc to chirc nao ra pha
chura / Was the accident site
cleared by informal deminers
before the accident?

O baraphd/ Yes

O Chuara pha/No

O Khdng rd / Unknown

3.9 C6 xac dinh dwoc vat no
gay tai nan khdong? Was there
any explosive identified as the
cause of the accident?

O Co6/ Yes O Khdng / No

O Khéng rd / Unknown

3.10. Danh sach nan nhan / Victim list
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4, X&c nhan cia té chirc bao cao / Verification by Reporting Organisation

Ngay / Date:

Ho va tén / Full name:

2. MAU NHAP LIEU THONG TIN NAN NHAN BOM MIN - VICTIM
INFORMATION REPORT

1. Thong tin chung / General Information

1.1 T chirc quan ly / Managing Organisation:

1.4 T4 chirc béo céo / Reporting Organisation:

2. Thdng tin ca nhan caa nan nhan / General Information

2.1 Ma nan nhan /
Victim ID:

2.2 Ho tén / Full Name:

2.3 Ngay sinh /

2.4 Sb ngudi trong gia dinh / No. of Family

vn

Date of Birth: Members:
2.5 Gigi tinh / .
Gender- O Nam /Male O Nir/Female O  Khéng biét / Unknov
2.6 Tinhtranghdon | O  Poc than / Single O  Kéthon/ Married O Lydi/ Divorced
nhan / Marital O  Khong biét / Unknown
Status:
27 Dan toc [/
Ethnicity:
O  Muchit/ Illiterate O  Trung cép nghé / Vocational School
2.8 Trinh d9 hoc O  Tiéu hoc / Primary School O (Cao ding/ College
van / Education: O  THCS/ Secondary School O  Dai hoc / University
O  THPT/High School O  Khéng biét / Unknown
O  Nghéo/ In Poverty Range Ghi chti / Remark:
2.9 Tinh trang kinh O  Cannghéo / At Poverty Threshhold
té gia dinh trudc tai (o) KhAc | Other e

nan / Family
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economic state
before accident

o O  Noéngdan/ Farmer O Nhan vién ra pha BM / Deminer
2.10 Ng.he nghiép O  Lao ddng phé thdng / Labourer O Sinhvién/ Student
trudc tai nan / O  Budnban/ Trader, Leader O  Hocssinh / Pupil
Occupation Before | ©  Cong nhan / Worker O  Thét nghiép / Unemployed
Accident: O  Quéan nhan/ Military O  Khac/ Other

O  Coéng chic / Civil Servant O  Khéng biét / Unknown

2.11 bia chi gia dinh / Victim Family Address:

Tinh thanh - Huyén thi - District:
Province:

Xa phuong - Thén/Ban/KP - Village:
Commune:

Dia chi / Address:

Thdng tin toa d6 / Coordinates Information:

Kinh d /
Longitude:

Vi do / Latitude:

2.12 Ngudi lién hé /
Contact Person:

2.13 Dién thoai / Phone No.:

2.14 Théng tin b
sung vé thanh vién
gia dinh /
Additional
Information about
family members:

3. Théng tin lién quan dén tai nan / Accident related Information

3.1 Hoat dong gay
tai nan / Activity at
Time of Accident:

o

O 000 O O O

Choi dua véi bom min / Tampering
UXo

Théo g& bom min / Dismantling
UXo

Tim phé liéu CT / Searching for
war waste

Xem théo g&, ding gan / Passing,
standing nearby

San bén, danh ca / Hunting, fishing
Canh t&c / Farming

Tim kiém thyc pham / Collecting
Food

Nhit cai lay nuéce / Collecting
water/wood

bi lai / Travelling

Phét quang céy co / Clearing
Vegetation

Chan tha gia stc / Tending

Lam viéc nha / Household work
Vui choi giai tri / Playing

Dét lira / Fire

Pao hé / Digging

Ra pha (nhiém vy) / Demining (task)
Khoéng xac dinh / Not Specified
Khéc / Other

Ghi cha / Remark:

00000000 OO
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3.2 Bi thuong hay

tr vong / Killed or O  Tuvong/Killed O Bij thuong / Injured

Injured

3.3 M0 td thwong tdt | Injuries Description:

Mit, cut, diéc, mQ - Loss / Amputation Cut khéng xéc dinh phai hay trai
Phai / Right Trai/ Left Unknown side Amputations

[] | Tai/ Hearing [ | Tai / Hearing [ | piéc/ Deaf

[ | Mét/ Eyesight 1| Mét/ Eyesight [] | Dui/Blind

[ | canhtay / Arm []| canhtay / Arm [ | canhtay / Arm

[ | Ban, Ngén tay / Hand/Finger | []| Ban, Ngén tay / Hand/Finger [ | céng tay / Forearm

[ | Chan/ Leg [1| chan/ Leg [ | Bantay/Hand

[ | Tréen gbi / Above Knee [1| Trén géi/ Above Knee [ | Cchan/ Leg

[ | Dusi gdi / Below Knee [] | Dusi gbi / Below Knee [ | bui/ Thigh

[J | Ban, Ngén chan / Foot/Toes | []| Ban, Ngén chan / Foot/Toes [J | Ban chan/ Foot

Tén thwong, Anh hwéng / Injuries

[J | Thinh lyc / Hearing Impact 1| Thi lyc / Eye-sight Impact [ | Vét thuong mat / Facial wounds
Di chting tam than / Mental . :

[ | - chung fam than Fvienta 1] So ndo / Skull [ | cotséng/ Spine
Sequelae

[ | Than kinh / Mental illness [1| Than/ Kidney [ | Gan/ Liver

[ | Lach/ Spleen

]| Ruét, HTH / Intes.- Stomach [J | Tim phéi / Cardio-Pulmonary

[J | Phan mém / Tissue - Muscles

= Pa vét thuong / Multi-fragment

Gay xuong / Fractures
O y xuong u wounds

] | Bong/ Burns

[ | Khéc / Other [J | Khéng xéc dinh / Not Specified

M6 ta thém / Injuries Comment
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3.4 Dia diém tur N .
O  Taichd/ In Situation O  Trén duong dén TTYT / During transport
vong/ Death o i health facili (o] hé h
Location: Tai TTYT / At health care facility Khéc / Other
3.5Mucdo thuong | O  Hang ngay / Daily O itkhi/Few times
xuyénvao khuvuc/ | ©  Hang tuan/ Regularly O Mot lan/ Once
How often entered O  Hang thang / Often O  Chua bao git / Never
area? O  Vailan/ Several times O  Khéng biét / Unknown
3.6 Nan nhan cé
nhin thay vat nd / O Khong/No O Covadung / Yes, touched it
Did victim see the O  Khong xac dinh / Not specified O (¢ vakhong dung / No, not touch
ordnance?
3.7 Nan nhan cé
ticpcan GDPTBM/ | O  C6/ Yes O  Khéng x4c dinh / Not specified
Victim received O  Khdng/No
MRE?
3.8 Nan nhan cé
biet KV nguy hicm/ | O  C6/ Yes O  Khéng xéc dinh / Not specified
Victim aware area O  Khdng/No
dangerous:
3.9 Néu biét, sao O  Ap lyc kinh té / Economic O  Nhu cau di lai / No other access
van di vao / If yes, necessity O Khéac/ Other
why entered area? O  Ap luc ban bé / Peer pressure

4. Thong tin sau tai nan / Post - accident Information

4.1 Hién tai nan
nhan con séng hay

khong / Vitim Still O  Chét/ Deceased O séng/ Alive O Khoéng xéc dinh / Not Specified
Alive?
O  Noéng dan/ Farmer O  Nhan vién ra pha BM / Deminer
4.2 Ngh& nghiép O  Lao dong pho théng / Labourer O Sinhvién/ Student
hién tai / Current O  Bubn ban/ Trader, Leader O  Hoc sinh/ Pupil
O(;cup;ation' O  Cong nhan / Worker O  That nghiép / Unemployed
' O  Quéan nhan / Militant O  Khéc/ Other
O  Cong chuc/ Civil Servant O  Khong biét / Unknown
O Ngheo/ !n Poverty Range Ghi chii / Remark:
43 Tinhtrangkinh | ©  Can ngheo / At Poverty Threshhold
té gia dinh sau tai (o) KRAC | Other e

nan / Family
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economic state after
accident

4.4 Hién tai nan
nhén con di hoc
khong / Still going
to school?:

o

Co6/ Yes O Khéng / No O  Khéng biét / Unknown

4.5 Ly dobo hoc/
Reason to quit
schooling:

4.6 Gia dinh di tiép
nhan hd tro /
Received
Assistance:

o

D3 tiép nhan / Yes O Chuatiép nhan/ No O  Khéng biét / Unknown

5. Nhu cau Hb tro hién tai cia gia dinh nan nhan / Needs Assessment

6. Xac nhan cuaa to chirc bao céo / Verification by Reporting Organisation

Ngay / Date:

Ho va tén / Full name:
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3. MAU NHAP LIEU THONG TIN HO TRQ NAN NHAN — VICTIM ASSISTANCE
REPORT

1. Théng tin chung / General information

1.1 M& hoat dong hd

tro / Assistance ID: VA-409

1.2. T6 chirc quan ly

/Managing

Organisation:

1.3 T chic hd tro/

Assistance  Given

By:

1.4 Ngay hd trg /

Assistance Date
O  TM, Tién mat/ Cash O CVV, Cho vay vén/ Loan Capital
O DN, Day nghé / Vocational O TVL, Tao viéc 1am / Job Creation

Training O HB, Hoc bdng / Scholarship
1.5 Loai hinh hd tro o E_NEV, Két ni dich vy / Service 8 HNTL, Hoa nhap tam Iy
i ; in PHCN, Phuc hdi chiic nin

/ Given Assistance s . P g
O PTSK, Phat trién sinh ke O XDNC, Xay dung, sira chita nha cira
O  DTCT, biéu tri chan thuong
O CTCS, Cai thién cudc séng
O  KH, Khéc / Others

1.6 S6 tién / Amount

1.7 Pon vi tién /

Currency

M4 va Ch gidi Logi hinh hé trg/ Code and Explaination of Assistance Type

™ Tién mgt / Cash CVV Cho vay vén / Loan, Capital
PTSK Phét trién sinh ké / Livelihoods Development  HB Hoc bang / Scholarship
pieu tri chan thuwong /Trauma Care, Hoa nhdp Tam Iy xa hgi /Psych. & Social
DTCT HNTL
Treatment Integr.
DN Day nghé / Vocational Training PHCN  Phuc hoi chitc nang, xe lan, tay chén gid
TVL Tao viéc lam / Job Creation P&O, Wheelchairs, Rehabilitation
CTCS  Cadi thién chdt heong cugc song XDNC Xy dung, sira chira nha cira
Quality of Life Improvement Construct, Repair houses
KNDV  Két nai dich vu / Service Link KH Khac / Others:
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2. Thong tin dia ly / Geographical Information

Thong tin toa d6 / Coordinates Information:

Kinh d6 / Vi do / Latitude:
Longitude:

3. Poi tac dia phwong trong hoat ddng H3 tro' nan nhan / Local partner of the assistance

[0 s&'Y Té/ Provincial Department of Health [J Hoi Néng dan tinh / Provincial Farmer Union
] Trung tam YT Huyén / District Health Center [J Hoi Nong dan huyén / District Farmer Union
] Trung tam YT xa / Commune Health Center [J Hoi Nong dan xa / Commune Farmer Union
CJ Hoi phu nix tinh / Provincial Women Union [0 s LBTBXH /DOLISA

1 Hoi Phu nir huyén / District Women Union [ Khac / Others:

C

Ho6i Phu nit xd8 / Commune Women Union

4. Ghi cht vé h§ trg khac, ddi tac dia phwong khac, nhu ciu hd tro tiép theo / Note of Others, On-going needs

5. Xac nhan cia td chirc bao céo / Verification by Reporting Organisation

Ngay / Date:

Ho va tén / Full name:

Ghi ch: Mdi vu tai nan c6 thé lién quan dén nhiéu ngn nhan. M4i ngn nhan cé mét béo cao thong tin riéng, trongds
bao gom M& Vu tai ngn. Mdi ngn nhan c6 thé duroc ho tro nhiéu dot. Tt ca nhitng bao céo hé tro ngn nhan, thong
tin ngn nhan cuing v tai nan phdi dink kém nhau va kém véi thdng tin Vi tai ngn d@é dé dang nhap liéu, heu trir va xie
ly théng tin. M& hé tro' nan nhdn cé dinh dang: VA-409- #H#H#H - # - ## 1ng Vé6i 6 Ky tir ddu sé 1a MA tai ngn, 2 ky
tir tiép theo sé 1a so thiz tu ciza MA ngn nhan, hai ky tu tiép theo sé 1a M& hé tro nan nhdn ds.

Note: One accident might involve many victims. Each victim has one information form which includes the Accident
ID. All victim forms of the same accident must be attached together and with their common Accident Form to be filed
and to ease the data entry. Victim Assistance ID has format: VVA-409- ##Ht##Ht - ## - ## to the first 6 digits is the
Accident ID , the next 2 digits will be the victims ID, the 2 last digits will be followed by the victim assistance ID
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4. MAU NHAP LIEU HOAT PONG GIAO DUC PHONG TRANH BOM MIN —
EXPLOSIVE ORDNANCE RISK EDUCATION ACTIVITY REPORT

1. Théng tin chung / General information

1.2 T6 chac quan ly /

1.1 Ma Hb GDPTBM / MRE ID: . .
Managing Organisation:

1.3 T6 chic bédo céo / Reporting 1.4 Pbi tac dia phuong /
Organisation: Local Partner:
1.4 Ngay bit dau / Start Date: 1.5 Ngay két thic / End Date:

2. Thong tin dia ly / Geographical information

Nhap dia diém dién ra hoat dong bao gém thon, xa, huyén, tinh / Place of EORE including administrative info

Thong tin toa d6 / Coordinates Information:

Kinh d6 / Longitude: Vi do / Latitude:

3. Téng sb nguoi tiép nhan / Total of the participants:

Nam gigi / Men (>=18) | | Phu nit / Women (>=18) |

Tré em trai / Boy (6-17): | | Tré em géi / Girl (6-17) |
Dan toc thiéu sé / Ethnic: | | Nguoi khuyét tat/ PwDs: |

4. Téng sé ngwoi cung cap thong tin / Total Informant Number:

5. Péi twong tiép nhan Giao duc phong tranh bom min / Target Population received this MRE:

[0 Hoc sinh tiéu hoc / Primary School 1 Tinh nguyén vién / Volunteers
1 Hoc sinh THCS / Secondary School [1 Cong tac vién / Faciliators
1 Hoc sinh THPT / High School [J DPoan Thanh nién / Youth union
[] Gido vién / Teachers ] Pai dién cong dong / Community Representatives
[J Céng chic / Public servants [0 T4 chirc doan thé / Mass Organizations
[1 Khéac / Other 1 Néng dan / Farmer
Ghi chi khéac:
6. Cép d9 truyén thong / Campaign Level:
O Tham hé gia dinh O Truyén thdng cip x4
O Truyeén thdng tai truong O Khac
O Truyén thdng cip thon

28



40,

(\/J

armaAac

Phu luc 02 — Biéu mau bao cao IMSMA

7. Loai hinh hoat dong Giao duc phong tranh bom min / Type of MRE Activity:

O

O

O
O

Long ghép su Kién vin hoa thé thao
Intergration into cultural, sport events

Long ghép biéu dién van nghé
Intergration intor public performance

Long ghép hoi hop
Integration into meetings
Long ghép vui choi giai tri
Integration into entertainment

Qua hé théng loa phéng thanh
Through loudspeaker system

Thi v& tranh, sang tac truyén, kich ban
MRE painting, story, script competition

Giao trinh day hoc / School curriculum
Khac / Other

8. Théng tin b sung / Additional Information:

O

O

OO

Pa-nd, Ap phich
Poster, Billboards

T roi, hinh anh, truyén tranh
Leaflets, Images, Comic Books

Lién lac cong ddng
Community liaison

Qua bai phat thanh
Via Radio

Quan Dai truyén hinh
Via TV

Qua bao chi
Via Newspaper

Qua bai trinh bay / Presentation
Tap huan / Training

9. Thdng tin xac nhan / Information of Verification

Ngay / Date:

Ho tén / Full name:

Chtrc vu / Position:
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5. MAU NHAP LIEU KHU VUC KHANG PINH NGUY HIEM - CONFIRMED
HAZARD AREA REPORT

1. Théng tin chung / General Information

1.1 M& KV KDNH / CHA

D: 1.2 M& noi bo / Org. internal 1D:

1.3 T4 chuc / Organization:

1.4 Co quan kiém tra, giam
sat chit lugng / QM
Organisation:

1.5 Té chac Khao sat /
Survey Organisation:

1.6 Doi truéng / Team 1.7 DPoi bdo céo / Reporting
Leader: Team:
1.8 Ngay xac dinh khu vuc 1.9 Loai hinh khu vuc hoat dong | O CHA
CHA / CHA identification bom min / Mine Action Area
date: Type:
O Chuara/Open O Raxong/ Closed

1.10 Tinh trang / Status: )
O Pang lam / Worked on O Tam ding / Suspended

O Method V1 O Method V4
_lrsl II\AI;I:;]Igélg phap khao sat / O Method V2 O Method V5
O Method V3 O 3-Phase box skip trial
O Néng nghiép / O Lam nghiép / Afforestation
1.12 Muc dich st dung dét Agricultural ‘
/Land Use: O Khu dan cu/ Residential © Xay dung ha tang / Development
Area O Khéng biét / Unknown

O Muc dich khac / Other

Ghi cha s dung dat |
Comment for Other Land
Use:

113 Nguoi huong loi /| O Canhan/ Individual Land O Cong ddng / Community Land
Beneficiaries:

(Ngay Bar dau va ngay Két thic chi 1a mét, chinh 1a ngay Té chic Khao séat khang dinh KVNH, théng tin nay can
dién dé truy van dé dang hon trong IMSMA. The Start Date and End Date are the same date which is the date that
the Survey Org. decides the CHA, those dates should be filled in for easier queries in IMSMA System.)

2. Théng tin dia ly / Geographical Information
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2.1 Thon, x&, huyén, tinh / Enter the name of village, commune, district, province

2.2 Thong tin toa d6 / Coordinates Information:

Kinh d6 / Long: Vido/ Lat:

2.3 Piém tham chiéu / Reference Point:

2.4 Mb ta diém tham chiéu va Thong tin tiép can / Description of Reference Point and Accessibility:

Piém khoanh viing Khu vec Khing dinh Nguy hiém / CHA Polygons Points:

. Kinh d6 Vido . Kinh d6 Vido
biém biém
dd.ddddd dd.ddddd dd.ddddd dd.ddddd

SP TP5
TP1 TP6
TP2 TP7
TP3
TP4

2.6 Dién tich Khu vyc Khing dinh Nguy hiém / Area Size (m?):
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3. Hién trang khu dat / Gound Profile

3.1 Loai tham thuc vat / Vegetation type:

[0 bong co/ Grass [J Bui cay nho / Shrubs [0 Bui cay/ Bushes [0 cay cdi/ Trees
[0 Tre/Bamboo O Khéc/ Other [0 Khéng c6 / None

3.2 Mat d6 tham thuc vat / Vegetation Density

O Thap/Low O Trungbinh/Medium O Cao/High O Khong xéac dinh / Not Specified
3.3 Phuong tién phat quang tham thyuc vat / Vegetation can be removed by:

0 Thacong/Manual [ Co gigi / Mechanical [0 Maycatco/Strimmer [0 Két hgp / Combined
3.4 Do dbe dia hinh / Slope

O Déc ding / Steep (>10°) O Déc thoai / Slight (0-10°) O Bing phing / Flat (0°)

3.5 Loai hinh dija chét / Soil Condition
O A(Mém/Softy O B (Trungbinh/Medium) O C(Cing/Hard) O D (Am uét, Bun ldy/Wet, mud)
3.6 Loai dét / Soil type:

[J cat/ Sandy 0 Po/Red [0 Ganga/ Yellow I Thit/Rich
[ Sét/Clay I Soi/ Gravel [0 Pa/Rocky OO pam lay / Swamp
[J Khac / Other

3.7 Loai hinh khu vuc / Type of Area

O it hoang / Abandoned land O Ven hién/ Coast Area O Cin cr QS cii / Former Military Base
O Pim lay / Swamp O Bo song / River bank O Khu dén cu / Residential Area
O Dong ruong / Agricultural Field O Puong Ién / Road O Db thi /Town
O Ddindi / Hilly Area O Bén duong / Roadside O Tru sé hanh chinh / Gov. Building
O Rung/ Forest O Dbuong mon / Path O Khac / Other
3.8 Thong tin tiép can / Information of Accessibility
3.8.1 Phan tram tiép can / Percentage of Accessibility:
3.8.2 Loai xe / Vehicle Type:
O Hai cau/4wWD O Motcau/2wD O Muoi sau chd / 16-Seat
3.8.3 Thang khong thé tiép can / Inaccessible Month(s):
O 1/Jan 1 2/Feb O 3/Mmar O 4/Apr O 5/May L1 6/Jun
O 7/ul 1 8/Aug 1 9/Sep [ 10/Oct O 11/Nov ] 12/Dec

3.8.4 Thong tin thém / Additional Information:
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4. Panh gia wu tién nhiém vu / Task Priority Assessment

4.1 Ngay danh gia / Assessment Date

4.2 Piém / Score

4.3 Uu tién ra pha / Clearance Priority: OCao/High (1) OTrung binh/Medium (2) OThép / Low (3)

4.4 Ghi chi danh gia / Assessment Additional

5. Xé&c nhan va Kiém tra chit lwgng / Verification and Quality Check

X&c nhan cua Giam dc hoat dong vé noi dung va tinh | Xéac nhan cua Quan ly thong tin (IM) vé tinh day du,
chinh xac cua Bao cao chinh x&c cua toa do va dix liéu Bao céo
Verification by the Operations Manager on the content Verification by the Information Manager on the
and accuracy of the report completeness and accuracy of the data and coordinates
Ho va tén / Name Ho va tén / Name
Ngay / Date Ngay / Date
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6. MAU NHAP LIEU HOAN THANH KHAO SAT BOM CHUM - CMRS TASK

COMPLETION REPORT

1. Théng tin chung / General Information

1.1 M4 nhiém vu / CMRS ID:

1.2 M& noi bo / Org. internal 1D:

1.3 T6 chuc quan ly / Managing
Organisation:

1.4 Co quan kiém tra giam sat chat
luvong / QM Organisation:

1.5 T6 chic bao co / Reporting
Organisation:

1.6 Doi bao céo / Reporting Team:

1.7 Boi treong / Team Leader:

1.8 Ngay bit dau / Start Date:

1.9 Ngay két thuc / End Date:

1.10 Loai hinh / Type Of Activity:

Technical survey

1.11 Tinh trang / Status:

Hoan thanh / Completed

1.12 Phuong phap khao sat /
Method:

O Method V1
O Method V2
O Method V3

O Method V4
O Method V5

O 3-Phase box skip trial

2. Thong tin dia ly / Geographical Information

Nhap tén thén, x&, huyén, tinh / Enter the name of village, commune, district, province

3. Thong tin 6 khao sat / Details of Survey Boxes

Can nhdp trong Shapefile va dinh kém vio IMSMA.

Should be entered in Shapefile and attached into IMSMA.

3.1 Théng tin ting 0 (trong shapefile dinh keém)/ Details of each Survey Box (in attached shapefile):

Thong tin toa d6 / Coordinates Information:

Kinh d6 / Longitude:

Vido / Latitude:

3.2 Tong dién tich Khao sat / Total of Surveyed Area (m2):
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4. Thong tin vat nd va xir ly / Details of Items Found and Disposed

Can nhdp trong Shapefile hogc Excel va import tizng phan vao IMSMA

Should be entered in Shapefile or Excel worksheet and semi-imported into IMSMA.

SL/QTY Tén vatn / Model | Nhém / Categogy | D¢ sau/ Depth (cm) | Kinh d6/Long | Vido/ Lat

5. Thong tin b sung / Additional Information

6. Xac nhan ciia to chirc bao céo / Verification by Reporting Organisation

Ngay / Date:

Ho va tén / Full name:
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7. MAU NHAP LIEU XU LY LUU PONG -

EOD SPOT TASK REPORT

PHAN A: THONG TIN BAO CAO / SECTION A: REPORTING INFORMATION

1. Théng tin chung / General Information

1.1 Mé nhiém vu/ EOD ID:

1.2 M& ngi bo / Org. internal ID:

1.3 Tb6 chic quan /

Managing Organisation:

ly

1.4 Co quan kiém tra giam sét
chat luong/ QM Organisation:

1.5 Ngay giao nhiém vu /
Tasking Date:

16 Loai O Xu Iy luu dong / EOD

Activity:

hinh / Type Of

1.7 Tinh trang / Status: O Khai tao / Open

O Hoan thanh / Closed

1.8 Ngudn thdng tin

Information Source:

O buong day néng / Hotline

O boi hién truong / Field Team

O Mang lusi GDPTBM / MRE Network

O Khac / Other

Ghi chi nguon théng tin khac

Comment for other

information

1.9 Td chac ngudn / Source
Org:

1.10 Doi bao tin / Reporting

Team:
1.11 Doi truéng / Team
Leader:
112 Muc dich sir dung dat o Klju dan cur/ Residential O Phat triAén ha té}ng/ Infrastructure Develqpment

_ O Néng nghiép / O Area Lam nghiép / O Khéc / Othe
Land Use: : .

Agricultural Afforestation

Ghi cha sir dung dat
Comment for Other Land Use
1.13 Nguoi huong lgi
Beneficiaries: O cCanhan/ Individual Land O Cong ddng / Community Land
1.14 Uu tién Xt ly
Disposal Priority: O Cao/High (1) O Trung binh / Medium (2) O Thép/ Low
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2. Ngudi bao tin dia phwong / Informant Details (néu c6 / if applicable)

2.1 Tén/ Name: 2.2 Tudi / Age 2.3 Dién thoai/Tel:

2.4 biachi/ Address:

2.5 Gigi tinh/ Gender | O Nam/ Male | O Nit/Female

3. Thong tin dia ly / Geographical Information

Nhap tén thdn, xa, huyén, tinh / Enter the name of village, commune, district, province

4. Thong tin b&o céo vat né / Details of Reported Items

4.1 Nguoi cung cip thong tin di nhin thdy vt nd chua / Has the informant seen the item(s)? O C6/ Yes; O Khdng
/ No

Néu chon khéng, cung cép thong tin ngudi nhin thay ban dau / If No, fill in the information about the first informant:

Tén, Dién thoqi, Dia chi / Name, Phone number, Address

4.2 Hién tai c6 nhin thay vat né d6 khong / Is the item visible now?: O C6/ Yes; O Khéng/No

4.3 M6 ta vé tinh trang, mau sic, kich thudc, chung loai vat né / Description of the item status, color, size, category:

PHAN B: THONG TIN TIEP NHAN / SECTION B: RESPONDING INFORMATION

1. T6 chuc tiép nhan /Responding Org:

2. Boi tiép nhan / Responding Team: 3. Boi trudng / Team Leader:

4. Ngay tiép nhan / Respond Date: 5. Ngay két thic / End Date:

6. C4c loai toa do diém / Point Coordinates

Thong tin toa d6 / Coordinates Information:

Kinh d6 / Longitude: Vi do / Latitude:

7. Thong tin vat nd tim thay / Details of Found Items:

S6 Tuong Tén vatnd Nhom D¢ sau Kinh do Vi do

Quantity Model Categogy Depth (cm) Long Lat
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* Ly do chua hity nd / Reason of not destroying items yet:

PHAN C: THONG TIN HUY NO/ SECTION C: DISPOSAL INFORMATION

1. Boi hay né / Disposal Team:

2. DBoi truong / Disposal Team
Leader:

3. Ngay huy né / Disposal Date:

4. Pia diém huy né / Disposal Place: | Nhap toa d6 diém Huy né trong bang Thong tin Toa d6 & Phin B

X&c nhan cia té chirc bao céo / Verification by Reporting Organisation

Ngay / Date:

Ho va tén / Full name:
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8. MAU NHAP LIEU GIAI PHONG PAT - LAND RELEASE REPORT

1. Théng tin chung / General Information

1.1 M&@ Nhiém vu /LR ID:

1.2 M& ngi bo / Org. internal ID:

1.3 T6 chuc quan ly / Managing
Organisation:

1.4 Co quan kiém tra giam sat chat
lurong / QM Organisation:

1.5 Té chirc bdo cdo / Reporting
Organisation:

1.6 Doi bdo cdo / Reporting Team:

1.7 Boi truong bdo cdo / Team
Leader:

1.4 Ngay bit dau / Start Date:

1.5 Ngay két thic / End Date:

1.10 Loai hinh / Type of Land | ©O Sau RPBM / Post Clearance O Sau KSKT / Post Technical
Release: Survey
1.6 Tinh trang / Status: O Hoan thanh / Completed O Dinh chi / Suspended

2. Thong tin dja ly / Geographical Information

2.1 Thén, x&, huyén, tinh / Name of village, commune, district, province:

2.2 Thong tin toa d6 / Coordinates Information:

Kinh d6 / Longitude:

Vido / Latitude:

2.6 M0 ta diém tham chiéu va Thong tin tiép can / Description of Reference Point and Accessibility:

3. Thong tin giai phéng dit / Land Release Information

3.1 Phuong phép / Method:

O Ra bom chium / Cluster Munition Clearance O Ra min / Mine Clearance

[0 Ra vat nd thong thuong / Battle Area Clearance O Co gidi / Mechanical Clearance

O Ché do thude nd /Explosive Detecting Dog

3.2 B sau Ra pha / Clearance Depth:

O7cm O30cm

- (em)

O3m O5m O>5m
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3.3 Dién tich ra quan sat / Surface Clearance Areasize (m?): ‘ ‘

3.4 Dién tich thuc ra / Cleared Area (m?): ‘ ‘

3.5 Dién tich khong ra phd duoc / Uncleared Area (m?): ‘ ‘

3.6 Dién tich ra mo rong / Fadeout Area (m?): ‘ ‘

3.7 Thong tin dinh chi, hity / Suspension, Cancellation Information:

Ly do dinh chi hoac huy / Reasons of suspension or cancellation:

Hoan thanh giai phéng / Release Completion (%): ‘

3.9. Théng tin xir ly vat né / Found ERW Items

a2 , Kinh do / e .
Sé luong Tén vat no Nhom D6 sau Longitude Vi d6 /Latitude
Qty Model Cat Depth (cm) dd.ddddd
ode ategogy (dd.ddddd) ( )
3.10. Piém khoanh viing hién truong giai phéng dat / Points of Land Release Polygons
DPiém | Kinh d6 / Longitude Vi do / Latitude Piém | Kinh d6 / Longitude Vi do / Latitude
Point (dd.ddddd) (dd.ddddd) Point (dd.ddddd) (dd.ddddd)
SP TP5
TP1 TP6
TP2 TP7
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TP3

TP4

4. Quan ly chat lwgng (QA/QC)

[0 4.1 Pam bao chét lugng / Kiém soat chit luong [0 4.2 Pam bao chét lugng / Kiém soat chit luong
noi bo / Internal QA/QC doc lap / External QA/QC
4.3 Dién tich kiém soat chat lugng / MAu thir 4.4 D6 shu kiém soat chat lwong / Mau thir (cm)
2
(m) Depth of QC/Sampling (cm)
Area of QC/Sampling (m?)

5. Théng tin b sung / Additional Information

8. Xé&c nhan va Kiém tra chit lwgng / Verification and Quality Check

Quan ly hoat dong Nguoi bao cdo
Operations Manager Reported by
Ho va tén / Name Ho va tén / Name
Ngay / Date Ngay / Date
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Management level.............. SOCIALIST REPUBLIC OF VIETNAM
Organizations/ unit............ Independence - Freedom - Happiness
No: loooiii. Date........ccccoooeeiieiiie e,
INFORMATION REQUEST FORM
MINE ACTION ACTIVITIES IN VIET NAM
1. Recipent

Town 1, Dong Le Ward, Dong Ha city, Quang
Tri

Quang Tri provincial mine action center Phone:

(QTMAC)
Fax:
Email:
Town 1, Dong Le Ward, Dong Ha city, Quang
Tri

Database Unit (QTMAC/DBU) Phone:
Fax:
Email:

2. From

Name of the requesting agency, unit or
organization

Address:

Requester (full name, position):

Phone:
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E-mail/Fax:

3. Purpose of using information

] Serving MA projects ] Serving VA projects

[] Serving EORE projects [] Research and study activities

4. Place to request information

Commune (ward, town):

District:

Province (city):

Area coordinates

Longitude Latitude:

Coordinate system used

(WGS84...)

Location description:

5. Specification and format of the requested information

] print form
Table:

[1CD
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] numeric form ] memory stick
] print form
Map IBMP
] file format
[(1JPG
Paper size: | [JA4 [JA3 [JA2 [JAl JAO
Ratio: []1:100.000 | []1:50.000 [11:25.000 [1Other:
Quantity: 1 12 [1Other:

Content shown on map

[] Contaminated area

[] Cleared area

[] The area has been technically surveyed

[1 Incident location

[] Other information:

6. Signature and confirmation stamp

Date of submitting the request

Date of request for transfer the results

Applicant signs and stamps:
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